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«BaBoXCKul panion»
«19» nexadopsa 2019 Ne 1077

IHopsaaok UCI0/Ib30BAHNA APXUBHBIX JOKYMEHTOB
B APXMBHOM OT/Jejie AAMHUHUCTPALMH
MYHHUIIMIIAJILHOTO 00pa3oBaHus «BaBokckuii paioH»

I. OBUIUE ITOJIOXKEHUA

1.1. Hacrosiumii [Topsiok MCHoab30BaHMs apXUBHBIX JOKYMEHTOB B apXHUBHOM OT-
nene AIMUHUCTpalMM MYHULMIIAJBLHOTO oOpa3oBaHusi «BaBokckuii paiion» (maiee —
[Topsinox) pa3padoran B cooTBeTcTBHH ¢ DeaepanbHbiM 3akoHOM OT 22.10.2004 No 125-
@3 «O6 apxuBHOM Jiene B Poccuiickoit denepanuny», [IpaBunamu opranuzanuu xpaHe-
HUs1, KOMIUIEKTOBAHMS, YU€Ta U UCIIOIb30BaHUA TOKYMEHTOB ApxuBHOro (poHaa Poccuii-
ckoii denepanuy U Jpyrux apXWBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U MyHUIMIIAIb-
HBIX apXMBax, My3esiXx U Oubamorekax, opraHuzanusx Poccuiickoll akajgeMuu Hayk,
YTBEPKJICHHBIMU TPUKa3oM MHUHHCTEpCTBA KyJbTYPhl M MACCOBBIX KOMMYHHUKaLAN
Poccuiickoii @eaepanun ot 18.01.2007 Ne 19 (3apeructpupoBan Munioctom Poccuu
06.03.2007, peructpannonnbiii Ne 9059), [TopsiakoM HCIOJIB30BaHUS ApXHBHBIX JTOKY-
MEHTOB B TI'OCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX apxuBax Poccuiickon ®Penepaunu,
yTBEepKIeHHBIM npuka3zoM PocapxuBa ot 01 centsops 2017 r. Ne143 (3apeructpupoBaH B
Munrocte Poccuiickoit ®eneparn 01 Hosi0pst 2017 peructparmonnsiii Ne 48765), u
peryaupyeTr OTHOLLEHHUS B YaCTHU OpraHU3allK padoThl MOJIb30BATENEH B UUTATIBHOM 3aJI€
apXMBHOIO OTHEeNa AJIMHHHUCTPALMA MYHHUIMOAIbHOrO oOpazoBaHus «BaBoxxckuil paii-
OoH» (Hajiee — apXxuB).

1.2. Tlopsiaok peraaMeHTUpyeT OpraHu3auio paboThl MOIb30BaTENCH C JOKYMEHTA-
Mu ApxuBHoro ¢onna Poccuiickoit denepanuu, 1 Kak €ro COCTaBISAIOMIEH — APXUBHOTO
¢donna Yamyprckoil Pecniy0nuku, ApyruMu apXuBHBIMU JOKYMEHTaMH, HE COJIEP KaALIUMU
CBEJICHUS, COCTABJISIFOLIME TOCYIapCTBEHHYIO TaliHy (najnee — Jena, JOKYMEHTHI), U CIIpa-
BOYHO-ITIOMCKOBBIMU CPEACTBAMM K HUM W HaxOJISIIMMHUCS Ha XPaHEHWH B HAy4dHO-
CIpaBOYHON OMOJIMOTEKE apXMBa MEYaTHBIMU M3AAHUSIMHU (Jajiee — MevYaTHbIE U3AaHUs) B
YUTAILHOM 3aJIe apXuBa (Jajice — YUTAIBHBIN 3aJT) [0]] KOHTPOJIEM COTPYIHUKA apXUBA.

1.3. Ilonp3oBarenu 00JagalOT paBHBIMU MpaBaMH HA HU3Y4YEHHE J€J, TOKYMEHTOB,
HAXOJAIIMXCS Ha XPAHEHUM B apXuBE, CIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM (B TOM
YHUCle B DJIEKTPOHHOM (popMare), MedaTHbIX HU3AaHUI B COOTBETCTBHM C 3aKOHOJATEIb-
ctBoM Poccuiickon @enepanu.

Bce nosib30BaTenn YuTaIbHOIO 3a1a 3HaKOMATCA ¢ HacTosuMm llopsiakom.

1.4. Tlnata 3a nocemeHrne YUTAIBHOIO 3aj1a apXUBa, MOJIb30BAHUE JEIAMHU, IOKYMEH-
TaMU U CIPABOYHO-TIOUCKOBBIMH CPEJICTBAMH K HUM, NTEYaTHBIMU U3JaHUSIMU HE B3UMAET-
col.



Il. TIOPAJOK OPOPMIJIEHHSI ITPOITY CKA ITOJIB3OBATEJIS
B UNTAJIbHBIN 3AJI

2.1. ITonw30BaTensb MOMyCKaeTCs I paOOThI B YMTAIBHBIN 3a71 HA OCHOBAHHH 3asB-
JICHUS B TIPOCTOM MUChbMEHHOU (hopMe (npunoscenue Nel) v MICbMa HAIIPABUBIIIETO €TI0
opraHa wiu opranu3anuu (npunoscenue Ne 2) Ha UMs HadaJIbHUKA apXHWBa, B KOTOPBIX
YKa3bIBAlOTCSA (pamwimsi, UMsi, OTYECTBO (MPY HAJUYHMH) IOJH30BATENsSI, MECTO PabOTHI
(yueObl) U JTOJDKHOCTH (MIPY HAJIUYMH), YYEHOE 3BaHUE U YUY€Has CTENEHb (MpU HAJIUYKH),
T€Ma, XPOHOJIOTUYECKHAE PAMKH UCCIIEIOBAHUS.

2.2. ITonb3oBaTens 3HaKOMHUTCS ¢ [Topsakom, TPEabIBISET COTPYIHUKY YATATLHOTO
3aj1a JOKYMEHT, YIOCTOBEPSIOIIHIA TUIYHOCTh (npunoxcenue Ne 3).

JIyist paGoThl B YMTAJIILHOM 3alie TOJIb30BATENb 3aIMOJIHICT AaHKETY U JAeT MUChMEH-
HOE CoIJIacue Ha 00pabOTKy NMEPCOHANIBHBIX TaHHBIX (npunocenue Ne 4).

[Tonb3oBaTenb, HE JHOCTUTIINIA COBEPIICHHONETHS, JOIYCKAeTCs JUisl paboThl B YH-
TAJIBHBIN 3aJ1 C OJJHUM W3 POAUTEIICH WA JAPYTUM 3aKOHHBIM IIPEICTABUTEIEM, HECYLIUM
OTBETCTBEHHOCTH 3a coOtofieHre [lopsiika HECOBEPIIEHHOJIETHUM TOJIb30BaTEIIEM.

ConpoBoxaaromue jJuia (B TOM YUCJE 3aKOHHbIC MPEACTaBUTENU, TIEPEBOAUUKU U
JOpYTHE MOMOIIHUKHY, JIUIA, COMPOBOXAAIOIINE MOJIb30BATENA ¢ OTPAHUYEHHBIMU BO3MOX-
HOCTSIMH 3JI0POBBS1) JOMYCKAIOTCSI B UATAJIbHBIA 3aJ71 apXWBa HA OCHOBAHHMM 3arOJHEHHOU
aHKeTwI (npunoscenue Ne 5).

2.3. Pa3pemenne Ha paboOTy B UMTAILHOM 3ajie JacTCs HadyaIbHUKOM apXuBa, B CITy-
4ae ero OTCyTCTBUS COTPYAHUK apXHUBa.

2.4. Tlonp30BaTento HA OCHOBAHUU 3asBJICHHS WM MHMCbMa HAMpaBUBIIECH €ro opra-
HU3AIMK U 3aM0JIHEHHON aHKeThl 0hopMIsieTCst MPOIyck (npunoscernue Ne6) niis paboOThI
B UATAJIBHOM 3aJjie, JCUCTBYIOIIUN B TEYEHUE KAJICHAAPHOTO roia CO AHS BbIIAYH.

JIuiy, conpoBOXKAArOIIEMY T0JIB30BATENSA, HA OCHOBAHUU 3aIIOJIHEHHOW UM AHKETBI
oopMIIsieTCss MPONMYCK B YUTAJIBHBIN 3a1, NCUCTBYIOMIUNA B TE€UEHUE KAJICHIAPHOTO roja
CO JHS BBLIAYH.

2.5. Yuer BbIJaHHBIX NPOIYCKOB Benercs B «OKypHasie y4yeTa BblJauu IPOITYCKOB
MIOJIL30BATEIISIM YUTAIBHOTO 3a1a» (npuioscernue Ne 7).

2.6. Cpok pabOThl B YMTAIBHOM 3aji¢ MPOJJICBACTCS HAYaIbHUKOM WIIA CIEIHAITH-
CTOM apXHBa IO 3aABJICHUIO MOJb30BATENS UM MUCbMY HANIPABUBILIEH €ro OpraHU3alvu.
[Tpoasienne cpoka pabOTHI MOJIH30BATEISI B YUTATBHOM 3aJie OCYIIECTBIISICTCS B MOPSIKE,
MPETyCMOTPEHHOM ITyHKTOM 2.4 [Topsinka.

[Ipu W3MEHEHUU TEeMbl U XPOHOJOTHMYECKUX PAMOK HCCJIEIOBAHUS IOJIb30BATEb
MPEJICTABIISIET HOBOE MUCHMO WIIH 3asBJICHHUE.

1. ZOCTVYII ITOJIb3OBATEJIA K JEJIAM, IOKYMEHTAM,
CITPABOYHO-ITOUCKOBBIM CPEACTBAM K HUM,
ITEYATHBIM U3 TAHUAM

3.1. Tlonb3oBatesno MPEAOCTABISCTCS JOCTYN K JeiaM, JTOKYMEHTaM, CIPaBOYHO-
MOUCKOBBIM CPEACTBAM K HHUM, MEYATHBIM W3AAHUSIM C YYETOM OTrpaHUYEHUN, YCTaHOB-
JICHHBIX 3aKOHOJATENLCTBOM Poccurickon denepanuu.

3.2. Tlonwp30Bareno ONPEeAOCTABISIETCA AOCTYN K JejiaM, JOKyMEHTaM, CIpPaBOYHO-
MMOUCKOBBIM CPEACTBAM K HUM, IEYATHBIM U3JaHUSIM OTPAHUYEHHOTO IOCTYIIA:


http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml#pril

3.2.1. copepxkalmMM CBEAECHUSA, COCTABISIOIIME OXPAHSAEMYIO 3aKOHOJATEIbCTBOM
Poccutickoii deneparuu TaitHy, py yCJIOBUH COOTIOACHUS MOJIb30BATEIEM TPeOOBaHUN U
OTPAaHUYECHHM, YCTAHOBIICHHBIX 3aKOHOAATENbCTBOM Poccuiickor denepannu;

3.2.2. UMEIOIIUM TIOMETY «JUISI CIY>KEOHOTO TMOJIb30BAHUS» MPU HAIMYUHU MHCbMEH-
HOTO pa3zpemnieHus oT GoHI000pazoBaress (IPaBOMPECMHIKA);

3.2.3. comepKaluM CBEICHUS O JMYHOM U CEMEHMHOM TalHE IPaXKIaHWHA, €r0 4acT-
HOM JKU3HU, a TAKKE CBEACHUS, COAEPKAILME YTpo3y [l €ro 0€30MacCHOCTH, 10 UCTECUECHHUS
75 neT co IHS co3MaHus JOKYMEHTA, €CJIH MOJIb30BaTENb!

ABJIIETCSI CYOBEKTOM YKa3aHHBIX CBEJIEHUN — Ha OCHOBAHHH COOTBETCTBYIOIIETO 3a-
ABJICHUS [IPU MPEABSABICHUH IOKYMEHTOB, YIOCTOBEPSAIONIUX JINYHOCTB;

ABJISIETCA HACIEAHUKOM MO 3aKOHY — HAa OCHOBAHMHM COOTBETCTBYIOIIETO 3asIBICHUS
IIPU NPENBABICHUN JOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTh U MOATBEPKAAOIIUX POA-
CTBO;

ABJISIETCA HACJIEOHUKOM M0 3aBEIIAHUI0O — HA OCHOBAHMHM COOTBETCTBYIOIIETO 3asiB-
JICHUS TIPU TPEABSIBICHUNA JTOKYMEHTOB, YAOCTOBEPSIONIUX JTUYHOCTh, & TAKKE JOKYMEH-
TOB, MOATBEPKIAIOIINX [IPABO HACIEAOBAHMS, C YKa3aHUEM HAa COOTBETCTBYIOLIUN TOCTYII
K YKa3aHHBIM JieJlaM, IOKYMEHTaM;

MMEET COrjlacue TpaXkIaHNHa WJIA €ro HACJIEAHUKOB Ha JOCTYN K YKa3aHHBIM CBeJle-
HUSIM — Ha OCHOBAHWHU COOTBETCTBYIOILETO 3asBJICHUS MPU MPETbIBICHUU JOKYMEHTOB,
YIOCTOBEPSIONIUX JINYHOCTh, @ TAK)KE JTOBEPEHHOCTU OT IpakJIaHMHA WM €ro HacCJeIHU-
KOB, YAOCTOBEPEHHOM B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon Pe-
Jepalyu, MOATBEPKIAAIOIICH MPABO MPEICTABIISITE UHTEPECH! JOBEPUTESL.

3.3. Jloctyn monp3o0BaTeNs K JieflaM, JTOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpeEl-
CTBaM K HUM, IEUYATHBIM H3JaHUSM, MIEPEAaHHBIM I10 JIOTOBOPY B apXUB COOCTBEHHUKAMU
WJIU BJIaJI€TbLIaMH, YCTAHOBUBIIMMH OTPAHUYEHHUS HA JOCTYII K HUM, OCYIIECTBIIIETCS MIPU
MPEABIBICHUH MUCHbMEHHOTO pa3pelieHuss OT COOCTBEHHUKA WM BIIAJIENIbIIA.

3.4. loctyn monwp3oBaTeNsl K JieflaM, JOKYMEHTaMm, CIPaBOYHO-IOMCKOBBIM CpEl-
CTBaM K HHUM, MEYATHBIM H3JaHUSM, Ha KOTOpPbIC PACpOCTpaHsAETCs JACHCTBUE 3aKOHO A~
tenbcTBa Poccuiickoit denepaniu 00 MHTEIIEKTYallbHOU COOCTBEHHOCTH, OCYIIIECTBIISACT-
csl ¢ yueToM TpeOoBaHMi 3aKkoHoaTenbcTBa Poccuiickoit denepanuu 00 MHTEIIEKTyallb-
HOU COOCTBEHHOCTH.

3.5. Tlonw3oBarento, SABIAIOMIEMYCS MpeAcTaBUTENEeM (POHI000pa30oBaTENs WIH €ro
MPaBOIPEEMHHKA, OPTraHOB TOCYJaPCTBEHHON BJIACTU U MHBIX TOCYJAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIIPaBJICHHs, JOCTyH K JeJlaM, JOKYMEHTaM, CIpaBOYHO-
MOMCKOBBIM CPEJCTBAM K HHMM, [€YAaTHBIM U3JIaHUSIM OTPAHUYEHHOIO JOCTYIa MPEAOCTaB-
JISIETCS B MpeJeaxX MCIOTHEHHS CITYKEOHBIX 00S3aHHOCTEH MO0 MOTUBUPOBAHHOMY IHCh-
MEHHOMY OOpAICHUIO OpraHa, OpraHu3aIlii, YbUM MPEIACTABUTEIIEM SBIISETCS.

3.6. B unTanbHbIN 321 apX1UBa He BbIAAKTCS:

- apXMBHBIE JIEJ]1a U IOKYMEHTHI, HE MPONISANINE HAYYHOTO ONMUCAHUS U TEXHHUYECKO-
ro ohopMIICHHS;

- TIOKYMEHTBI, HAXOSIIUECs B HEYIOBJICTBOPUTEIHLHOM (PHU3UIECKOM COCTOSIHUM.

[ToqMMHHUKY apXUBHBIX 1€, JOKYMEHTOB, MIEYaTHbIC U3/IaHUS BBIJIAIOTCS € OTCPOY-
KOl B ClTyyasx:

-BBIMOJHEHUS CIYKEOHBIX 33aJlaHUl COTPYAHUKAMHM apXUBa C MCIOJIb30BAaHUEM 3a-
TpeOOBAHHBIX IMOJB30BATENEM JIeJl, TOKYMEHTOB, MEYAaTHBIX WU3JaHUM, PU 3TOM CpPOK, B



TE€YCHHE KOTOPOTO TaKHe Jea, JOKYMEHTHI, TIeYaTHbIC W3/IaHUsI HE BBIJAIOTCS, HE MOXKET
npeBbimath 120 pabounx qHEH CO ITHS 3aKa3a UX MOJIb30BATEIIEM;

-BBIJIAYH eI, TOKYMEHTOB, ITEYaTHBIX U3JaHUI BO BPEMEHHOE TOJIh30BAHUE FOPHIH-
YeCKUM U (U3NYECKUM JUIaM-(POHI000pa30BaTesiM, X MPABONPEEMHUKAM HJIU IO 3a-
pocaM OpraHOB TOCYAApCTBEHHOM BIACTH M MHBIX TOCYIApCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUs, IPU 3TOM CPOK, B TEUEHHE KOTOPOTO TaKue Jesa, TOKyMEHTHI,
NeYaTHble M3JaHMsl HE BBIAIOTCS, HE MOXET MPEBBINIATh CPOKa, YKa3aHHOTO B aKTE O
BbIJIaue BO BPEMEHHOE TIOJIb30BaHUE TAKUX e, JOKYMEHTOB, ITEYaTHBIX W3/IaHUMH;

-9KCIIOHUPOBAHUS [IeJ, JTOKYMECHTOB, MEYaTHBIX W3JaHUN Ha BBICTaBKE, MPH ITOM
CPOK, B TEUCHHE KOTOPOTO TaKWe Jieia, JOKYMEHTHI, IeYaTHbIC U3/IaHus HE BBIIAIOTCS, HE
MOJKET MPEBHIIIATh CPOKA WX BBIJAYH U3 apXUBOXPAHUIHINA HA TPOBEICHNE BBICTABKH;

-BBIJIAYU JIeJ1, TOKYMEHTOB, MEYaTHBIX U3JaHUN APYroMy IOJIh30BATEIIO B YUTAb-
HBII 3aJ1, IPU ATOM CPOK, B TEYECHUE KOTOPOTO TaKue Jeia, JOKyMEHTHI, Ie4aTHbIC H3/1a-
HUS HE BBIJIAIOTCS, HE MOXKET npeBbiaTh 40 pabounx JAHEH co JIHA 3aKa3a UX IMoJib30BaTe-
JeM.

[IpuyrHA OTCPOYKH ¥ BO3MOXKHBIC CPOKH BBIJAYH ITOJIH30BATEISAIM ATHUX aApPXHUBHBIX
7ell, JOKYMEHTOB YKa3bIBAIOTCSA COTPYIHUKOM apXHBa Ha OJaHKe 3aKa3a MOJIb30BaTelsl.

3.7. B ciydae HapymieHHs IOJb30BaTeIeM MOAMyHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Tlopsiaka TONTWHHUKHA apXHWBHBIX JEN, JOKYMEHTOB, CIPAaBOYHO-TTOMCKOBBIX
CPEIICTB K HAM, TICYaTHBIX U3/IaHUI MOJIH30BATEIII0 HE BBIIAIOTCS C JAThI TIOJIaYl apXHUBOM
3asiBJIeHUS] 00 aJIMUHUCTPATUBHOM MPaBOHAPYIICHUU JIHOO0 3asIBICHUS O MPECTYIUICHUH TI0
(bakTy COBEpILECHUS IMOJIH30BATEIEM YKa3aHHBIX B HACTOSIIEM MYHKTE HAPYIICHUH U 0
JaThl BCTYIUICHUS B 3aKOHHYIO CHJIy IOCTAaHOBJICHHS MO Jely 00 aJMUHUCTPATUBHOM
MpaBOHAPYIICHUH OO BHIHECEHHUS PEIlIeHUs 00 0TKa3e B BO3OYKJICHUHU Jiesia 00 aIMUHU-
CTPAaTUBHOM TIPABOHAPYIICHHH TO0 (aKTy COBEPIICHHUS IOJIb30BATEIEM YKa3aHHBIX B
HACTOSIIEM MyHKTE HAPYIIEHUN UK JaThl BCTYIUICHUS B 3aKOHHYIO CHIIY TIPUTOBOpA Cyaa
10 YTrOJIOBHOMY JieNly JIMOO BBIHECEHHUS pelIieHusi 00 0TKa3e B BO30YXKIEHUU YTOJOBHOTO
7ena mo (akTy COBEpIICHHs MOJB30BATENIEM yKa3aHHBIX B HACTOSIIEM MYHKTE Hapyliie-
HUH.

IV. [IPABA 1 OBA3AHHOCTU [1OJIb3OBATEJIA

4.1. Mosab30BaTe b BIPaBe:

4.1.1. TlocemaTs YMTaIBHBIA 3aJ1 apXuBa, U3y4aTh JieNia, JIOKYMEHTHI, CIIPABOYHO-
MOMCKOBBIE CPEJICTBA K HUM, ITeYaTHbIE U3aHus Ha O€3BO3ME3AHOIM OCHOBE.

Bce yciyru B uMTanbHOM 3ajie apXuBa MPEAIOCTaBISAIOTCS Ha 0€3BO3ME3IHOM OCHO-
BE.

4.1.2. IlomyyaTh HEMOCPEACTBEHHO B apXHWBE WJIM C MCIOJb30BaHUEM HH(OpMaIU-
OHHO-TEJIEKOMMYHUKAIMOHHBIX CEeTEH MHPOPMALIUIO O MOPSAAKEe OPOpMIIEHUSI TIPOITyCKa B
YUTAIbHBIN 3al1, Tpaduke paboThl YUTATBHOTO 3aj1a, MOPSAKE U YCIOBUAX MPEIOCTABICHUS
YCIIYT apXHUBOM.

4.1.3. [lomyyats /Ui U3y4yeHUs B BUJIE MTOJTMHHUKOB U (MJTM) KO (OH/A TOIB30-
BaHUs Jiela, JOKYMEHTBI, MPOIIEIIINE HAyYHOE ONTUCaHNEe, TEXHUYECKOe 0(hOpMIICHHE U HE
NpU3HAHHBIE HAXOSIIUMUCA B HEYIOBJIETBOPUTEIHHOM (DU3HMUECKOM COCTOSSHUM B COOT-
BETCTBUU C MOPAIKOM MpHU3HAHUS AOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®enepa-



MU HaxOJAIIMMHUCS B HEYJIOBJIETBOPUTEIBHOM (PU3UYECKOM COCTOSIHUM, CIPABOYHO-
MTOMCKOBBIE CPEICTBA K HAM, ITeYaTHBIC H3AaHUS.

[ToaMHENUKY A€, JOKYMEHTOB, UMEIOIINE KO (hOH/IA MOTH30BAHUS, & TAKKE
HaXOJISAITUECS B HEYJTOBICTBOPUTEIHLHOM (DM3UUECKOM COCTOSHUH, BBIAAIOTCS B TOPSJIKE,
ycTaHoBJICHHOM [IpaBuiamMu opraHu3aluyd XpaHEHHs, KOMIUIEKTOBAHUS, YIeTa U UCIIOJb-
30BaHUsl JOKyMeHTOB ApxuBHoro (ouma Poccuiickoit denepaunu u APyrux apXuBHBIX
JIOKyMEHTOB B TOCYAApCTBCHHBIX M MYHHIIMIAIBHBIX apXHUBaxX, My3esix M OHOIMOTEKaXx,
HAyYHBIX OpPTaHU3aAIUAX.

4.1.4. llonyyaTh B IeHb O0OpallleHUs CIIPABOYHO-TIOMCKOBBIE CPEACTBA K JeliaM, J0-
KyMEHTaM, a Tak’K€ UMETh JIOCTYI K aBTOMaTU3UPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM CpE/I-
CTBaM, HaXOJIAIIMMCS B YUTATHHOM 3aJie.

4.1.5. 3aka3pIBaTh HEMOCPEACTBEHHO B apXMUBE MJIM C UCIIOJIb30BAaHUEM HH(OpMAIIU-
OHHO-TEJICKOMMYHUKAIIMOHHBIX CETEH Jieia, TOKYMEHTHI, CIIPAaBOYHO-TIOMCKOBBIE CPEICTBA
K HUM, TI€YaTHBIC U3/IaHUSI TI0 TEME UCCIICIOBAHMUS.

Jena, nmedatHble U3AaHUSL MPEAOCTABISIOTCS MOJb30BATEII0 HAa OCHOBAHUM 3amoji-
HEHHBIX OJJaHKOB 3aKa30B (TpeOoBaHwmii) (npuroxncenue Ne 8).

4.1.6. 3aka3pIBaTh €IMHOBPEMEHHO B TEUCHHE pab0dYero JAHS U MOIy4YaTh Ha 0€3B0O3-
ME3HOM OCHOBE HE IMO3/IHEE YeM uepe3 2 padouux JHs (Je1a, JOKYMEHTbl OTPaHUYE€HHOTO
JOCTYTIa, YaCTUYHO PacCEKpeUCHHBbIC, HA MHOCTPAHHBIX s3BIKAX — HE TMO3JHEE YeM 4Yepes
10 pabouux gHel) co THS oPOopMIICHHS 3aKa3a:

10 20 nen obmum o6seMoM He 6osee 1500 nuctoB (1MbO OAHO Je0 00BEMOM 0O-
nee 1500 nucToB) ynpaBiIeHUECKOM U HAYYHO-TEXHUYECKON JTOKYMEHTAllUU WM He OoJee
1500 muctoB (mub0 oHO neso oobemom Ooiiee S00 TUCTOB) TOKYMEHTORB JJUYHOTO MPOH C-
XOXKJICHUS;

10 10 envHUIl XpaHEHUS Ay TUOBU3YATbHBIX U AJIEKTPOHHBIX TOKYMEHTOB.

4.1.7. N3y4aTh mody4YeHHBIC Jeia, IOKYMEHTbI, Ile4YaTHble U3aHusl B TeueHue 20
paboumx JTHEH.

[IponneHue CpoKOB MCIIOIB30BAHUS APXUBHBIX JIEN, JOKYMEHTOB, IMEYATHBIX H3/1a-
HUW COTJacyeTcsl ¢ HaYaJIbHUKOM apXHBa Ha OCHOBE MUCHMEHHOTO 3asBJICHUS MOJIb30Ba-
Tenst (npunoxycenue Ne 9), mpy HEOOXOAUMOCTH O(hOPMITAETCST HOBBIH 3aKa3.

4.1.8. IMeTh B NTOJIB30BAHUU OJJHOBPEMEHHO A0 20 1€, JOKYMEHTOB, IEYaTHBIX W3-
nanuii, oomuM oobemoM He Oosiee 1500 muctoB (MubG0 oxHO aeno oobeMom Oosee 1500
JIMCTOB) YNPABIEHYECKON M HayYHO-TEXHUYECKOM AOKyMeHTauuu win He 6onee 500 mu-
cToB (Jin6o oxHO neno ooremom Oosee 500 TUCTOB) MTOKYMEHTOB JIUYHOTO MPOUCXOXKIE-
HUSL.

4.1.9. IlpomepsaTh TUpH MOIYyYEHUU JEJN, TOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX
CPEICTB K HUM, TICYATHBIX U3AAHUI UX 1IEJIOCTHOCTh U COXPAaHHOCTbD.

4.1.10. TTonyuyaTts nH(pOpPMAIMIO O MPUYMHE OTKa3a (OTCPOUYKH) B BbIAAUE €N, J10-
KYMEHTOB U O CPOKax, B TCUEHUE KOTOPHIX JeJa, TOKYMEHTHI MOTYT OBITh €My MPEA0CTaB-
JICHBI.

4.1.11. ITony4atb UHPOPMALIMIO O CYLIECTBYIOIIUX OMPAHUYEHHUAX Ha JIOCTYI K OT-
JETBHBIM KaTETOPHSM JIeJl, IOKYMEHTOB IO TeME UCCIEA0BaHMs, O HCOOXOIUMBIX MPOIIe-
oypax JJIg TOJyYeHHUs pa3pelieHus Ha JOCTYN K HHUM, a TaKKe O CPOKax 3aBepIICHUS
HAy4YHOTO ONHMCAHUsI, TEXHUYECKOTOo O(OpPMJICHUS WM CHeluaibHONH 00pabOTKH e,
JIOKYMEHTOB.
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4.1.13. JlenaTh BBIMUCKH W3 TPEAOCTABICHHBIX e, JOKYMEHTOB, CIPaBOYHO-
MTOMCKOBBIX CPEACTB K HUM, IEYATHBIX U3JaHUM.

4.1.14. Tlonb3oBaTbcs OOOPYNOBAaHUEM YHUTAIBHOTO 3ajla, MpEIHA3HAYECHHBIM JIJIs
W3Yy4YEeHUs A€, JOKYyMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, NTEYaTHBIX U3JaHUN.

4.1.15. Vcnosp30BaTh MpU HM3YyYEHHH M€, JOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX
CPEICTB K HUM, MMEYaTHBIX M3JaHUN JJI1 OCYIIECTBICHUS BBIMHCOK W HabOpa TeKkcTa coO-
CTBEHHBIE TEXHUYECKHE Cpe/icTBa 0€3 3BYKOBBIX CUTHAJIOB U 0€3 MOAKIIOUEHUs K HHPOP-
MaIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSIM apXvBa IO pa3pelieHUI0 HayallbHUKA apXHBa
(npunosncenue Ne 10).

Hcnonb3oBanne COOCTBEHHBIX TEXHUYECKUX CPEICTB JOIMYCKAeTCs, €ClId 3TO He
BIMSIET Ha pabOTy NpYrux MOJb30BaTelied W He HapylaeT TpeOOBaHUS MOXKapHOU Oe3-
OMAaCHOCTH.

4.1.16. 3aka3piBaTh JIMOO H3TOTaBIMBATH CAMOCTOSATEIBHO TEXHUYECKUMHU CPEJI-
CTBaMH apXHBa WM COOCTBEHHBIM TEXHUYECKUM CPEACTBOM KOIHMH apXUBHBIX /€I, JTOKY-
MEHTOB, TI€YaTHBIX U3/1aHuii B o0beme He Oosee 100 nucToB (KaapoB, IJIEKTPOHHBIX 00pa-
30B) B T€YEHUE padoyero JHs Ha 0€3BO3ME3IHOM OCHOBE IMPHU COONIOACHUH TpeOOBaHUM
noanmyHKToOB 4.2.21-4.2.25 Tlopsxka.

4.1.17. BHOCUTh B UUTAJIbHBIA 3a]l U BBIHOCUTH IMHUCHMEHHBIE MPUHAIICHKHOCTH
(Terpaau, OJIOKHOTHI, KapaHJAlIN, IIAPUKOBBIE PYUYKH), JIMYHBIE BEIIU (JIOKYMEHTHI, A€Hb-
I, TenedoH, NpeaIMEeThl JIMYHON TMTUEHbI), BBIMUCKH U3 JI€N, JTOKYMEHTOB, CIPABOYHO-
MMOMCKOBBIX CPEJICTB K HUM, M€YATHBIX U3aHUM, KO apXUBHBIX JOKYMEHTOB, MIEYaTHBIX
W3JIaHUM, JINCTHI C MALIMHOIKUCHBIM TECTOM, PYKOIIMCHBIN MaTepuaj, COOCTBEHHbIE TEXHU-
YECKHE CPEACTBA, UCIIOIb3YEMBIE P U3YUYEHUH €I, JOKYMEHTOB, CIIPABOYHO-ITIOMCKOBBIX
CPEIICTB K HUM, MMEUATHBIX W3IaHUM, KOMUPOBAHUS €], TOKYMEHTOB, MEUYAaTHBIX U3IaHUM
Ha OCHOBAaHUHM 3asIBJICHHUS.

4.1.18. [IpuBnekarp B ciiydae HEOOXOJUMOCTH K pabOTE B YMTAILHOM 3alie COMPO-
BOXKJIAIOLIUX JIUI] B TOPSIZIKE, YCTAaHOBIEHHOM ITyHKTOM 2.2 Tlopsiaka.

4.1.19. IlpencTaBiarh apXuBy IK3EMIUISP H3AAHUS, MOATOTOBICHHOTO C MCIOJIB30-
BaHHMEM JieJl, JOKyMEHTOB, CIPAaBOYHO-MIOUCKOBBIX CPEACTB K HHUM, MEYATHBIX H3JaHUM,
HaxXOJIAIIMXCS HA XPAaHEHUHU B apXUBE.

4.1.20. Obpamarbcs K HAYaTbHUKY apXuBa C MPEATOKEHUSIMH, 3aMEUaHMsIMHU, JKa-
n006amMu 10 BOIIPOCAaM OpraHU3aliyi padOThl YUTAIBLHOIO 3aJ1a.

4.1.21. O6xanoBath OTKa3 B BbIade Jed, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEACTB K HUM, IEYATHBIX M3JJaHUH B COOTBETCTBHM C 3aKOHOAATEIBLCTBOM Poccuiickoun
denepanum.

4.2. Illonb30BaTes b 00513aH:

4.2.1. Cobmronats [Topsimok u pazpaboTaHHBIE HA €70 OCHOBE JIOKAJLHBIE aKThI, pe-
rIaMeHTUpylole padoTy Mojb3oBaTeNiel ¢ jAelaMHu, JOKYMEHTaMH, CIPaBOYHO-
MOMCKOBBIMU CPEJICTBAMH K HUM, [IEYaTHBIMU U3/IaHUSAMH B UATAJILHOM 3aJI€ apXH1Ba.

4.2.2. CnaBaTb Ha XpaHEHUE MPU BXOJI€ B YUTAJIBHBIN 3aJ1 BEPXHIOK OJEKIY, CYMKH
pasmepom Oosiee 200x300 MM, 30HTBI, MAKEThl U WHBIE MPEIMETHI, KPOME, YKa3aHHBIX B
noanyHkre 4.1.17.
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4.2.3. BHOCUTh B YMTAJIBHBIA 3aJ1 IPEAMETHI, yKa3aHHble B noanyHkre 4.1.17 Ilo-
psiKa, B IPO3pavHOM MakeTe u (uin) cymke pazmepom He 6oiiee 200x300 mm.

4.2.4. PeructpupoBatrbcs MpU KaxaoM mocemieHnd B JXypHane ydyera mocemeHui
YUTAIBHOIO 3aj7a U e, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, MEYATHBIX
W3JaHHM.

4.2.5. Cobmonats Tpaduk pabOThl YMUTAILHOTO 3ajla M apXUBa, OOMICCTBEHHBIN ITO-
PSAAOK, THIIMHY M YUCTOTY B YUTAJIBHOM 3aJi€, @ TAKXKE IPaBa U 3aKOHHBIE MHTEPECHI Y-
I'MX T0JIb30BaTeNel U pabOTHUKOB apxuBa. He MpOHOCUTH MPOAYKTHI MUTAHUS U HATTUTKA
B UATAJIbHBIN 3aJ1.

4.2.6. OGecnieunBaTh 1EJIOCTHOCTh U COXPAHHOCTD MOJYUYECHHBIX ISl U3yUYEHUs JIel,
JOKYMEHTOB, CIIPABOYHO-TIONCKOBBIX CPEJICTB K HUM, [I€YATHBIX U3/IaHUI.

4.2.7. CtaBuTh NMOANKCH B 3aka3e (TpeOOBaHMHU) 3a MOJyYEHHUE JIell, TOKYMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM, IEYaTHBIX U3JaHUN.

4.2.8. HezameanuTenbHO coo0IIaTh COTPYIHUKY apxuBa 00 OOHapyXeHHH IOBpeE-
XKIACHUN Wi Je(EeKTOB 1€, JOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEJCTB K HUM, IE€YaT-
HBIX U3JIaHWUW, OTCYTCTBUHU JIMCTOB, HEMPAaBUIBHOW HyMepal, HaJUYUU BIIOKEHUN, HE
YKa3aHHBIX B JIUCTaX-3aBEPUTEIAX MOJTYUCHHBIX JIE]T.

4.2.9. He mnoBpexnarh MOJy4YECHHBIE J€la, JOKYMEHTBI, CIPAaBOYHO-IIOMCKOBBIC
CpelncTBa K HUM, [IEYaTHbIE U3JJaHUSA, B TOM YHCJIE:

HE MUCaTh Ha JIUCTaxX Jel, JOKYMEHTOB, HE aYKaTh, HE pBaTh, HE Pe3aTh JIUCTHI JIET,
JIOKyMEHTOB, HE 3ar0aTh UX YTJIbl, HE BBIPHIBATH JIUCTHI U3 JIJI, HE TIEPEKIIAIbIBATh JTUCTHI
B JIEeTIaX;

HE BHOCUTb U3MEHEHUS B TEKCThl JOKYMEHTOB, HE J€JIaTh HAa JOKYMEHTaxX U 00JI0X-
Kax e, yHaKOBKax ayJuOBH3yalbHbIX JOKYMEHTOB IIOMETHI, UCIIPABIEHHUS, TOAYEPKUBA-
HUS;

HE TMCaTh Ha JIUCTaxX Oymaru, MoJjOKEHHBIX MOBEPX Jiel, JOKYMEHTOB, HE KaJIbKU-
pOBaTh IOKYMEHTBHI,

HE BKJIAJIbIBaTh B J€JIa, JOKYMEHTBI, YIIAKOBKH ayJUOBU3YaIbHBIX JOKYMEHTOB I10-
CTOPOHHUE NPEIMETHI, HE OCTABIIATH B JIENaX 3aKIa/IKH;

HE OCTaBJIATH JeNa, JOKYMEHTbl OTKPBITBIMU Ha BpEMsl OTCYTCTBHUSI MOJIb30BATENS B
YUTAIBHOM 3aJI€;

HE T0JIb30BaThCsl KJIEEM, CKOTYEM, MAPKEPOM, MEPbEBOM PYUKOH, CTUKEPOM, KOP-
PEKTUPYIOUIEH KUJIKOCTBIO (IUTPUXOM), KOMMUPOBAIBHOU Oymaroi, HOXXHULAMU, IPYTUMH
PEXKYIINMU TPEAMETAMH;

HE MepeaaBath J1e1a, JOKYMEHTBI IPYTUM I0JIb30BATEISM (32 UCKIIFOUEHHEM CONPO-
BOXJAIOIINX JIUI, YKa3aHHbIX B yHKTe 2.2 [lopsnka);

He Opath jaena, JOKYMEHTHI Y IpYyTUX MOJb30BaTeNeH (3a UCKIIOYEHHUEM COTPOBOXK-
JAIOIINX JIUI, yKa3aHHbIX B TyHKTE 2.2 [Topsinka);

HE JIeJaTh TOMETHI Ha KApTOYKAX MPHU UCIIOIb30BaHUU KaTaJlOr0B;

HE TMEePECTABJISITh U HE BHIHUMATh KAPTOUKH M3 KAPTOTECUHBIX SIIIUKOB MPU HUCTIOb-
30BaHUM KaTaJoOroB;

HE MPUMEHSTH (PU3NYECKUE YCUIUS, KOTOPhIE MOTYT MPUBECTH K HAPYUICHUIO I1€-
JIOCTHOCTH TIeperieTa Aell, JOKYMEHTOB.

4.2.10. 3anonHATh JIUCTHI UCIIOJIB30BAHUS MOJYYEHHBIX €I, JOKYMEHTOB, CIIPABOY-
HO-TIOMCKOBBIX CPEACTB K HUM (MpU HAJIUYUU Y HHUX JIMCTOB MCHOJB30BAHMS), YKa3bIBas
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JaTy WCIOJIb30BaHUs, (aMUIUI0, MHUIMANBl (pa300puMBO), XapakTep MNPOU3BEACHHOU
paboTtel (npunoscenue Ne 11).

[Tonb30BaTENb HECET OTBETCTBEHHOCTD 33 MCIIOJIb30BAHUE COJIEPIKAILEHUCS B apXHUB-
HBIX JOKYMEHTaX KOH(PHUACHIIMAIbHOW WH(GOPMAIMK B COOTBETCTBHHM CO B3STHIMH MU
00s3aTeNbCTBAMMU.

4.2.11. CnaBatb COTPYAHUKY apXuBa MOCIIE OKOHYAHMS paOdOTHI MPU KAXKIOM IOCE-
IIEHUU YUTAJIBHOTO 3ajla JIeJa, JOKYMEHTBI, CIPABOYHO-IIOMCKOBBIE CPEICTBA K HHM,
NeYaTHbIC U3JIaHUS.

4.2.12. He BBIHOCHUTH M3 YUTAJIBHOTO 3aJIa Jieja, TOKYMEHTBI, CIIPAaBOYHO-TTIOMCKOBBIE
CpelCcTBa K HUM, MeYaTHbIC U3JJaHus, KoUK (HOHA MOIb30BAHMS.

4.2.13. Cobnrogats TpeOoBaHUs pabOThI ¢ 00OPYJOBAaHUEM, YCTAHOBJICHHBIM B Y-
TaJbLHOM 3ajie.

4.2.14. He npou3BOANTH HA KOMIIBIOTEPAX YUTAJIBHOIO 3aJla apXUBA KOMUPOBAHHUE U
MOAUGDUKAIMIO AJIEKTPOHHBIX PECYPCOB, HE 3arpyXaThb U HE yCTaHABJIMBATH MPOTPAMMBI,
HE BHOCUTb M3MEHEHHUA B (DAMIIOBYIO CTPYKTYPY M HE MEHSTh CTPYKTYPY PaCIIOIOKEHUS
MarokK, He UCIOJIb30BaTh KOMIBIOTEPHl YUTAJILHOIO 3ajla apXuBa Ui nepegayd nHpopma-
UK 4epe3 UHPOPMaIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIE CETH, HE BBITPYKaTh C HUX UH(OP-
MAalMIO0 Ha Ch€MHbBIE HOCUTEIH.

4.2.15. He 3axoauTh B CllyK€OHBbIC TTOMEIIECHUS apXHBa, HE TOJIb30BAThCS CIYKeO-
HbIMU KapTOTEKaMH, CIIyKEOHBbIMU Telle(pOHaMH, a TakK€ TEXHUYECKUMH CpPEJICTBAMH
apXHBa, HAXOSIIIMMUCS BHE NIPEIEIIOB YATAIBHOIO 3a1a.

4.2.16. He nepenaBaTh NpoOIyCK B YUTAIBHBIN 31 APYrOMY JIMILY (32 UCKIOUCHUEM
COMPOBOXKIAIOMINX JIUII, YKa3aHHbIX B myHKTe 2.2 [Topsiaka).

4.2.17. IIpn HEBO3MOKHOCTH MOCEIICHUSI YATAJIBHOTO 3aJIa B TEUCHHUE CPOKa, Ha KO-
TOPBIN BBIJAHBI JIeJIa, TOKYMEHTHI, I€UYaTHbIE U3/IaHUs, COOOIIATh B apXUB JJI MPOAJICHUS
CpOKa MX HaXOXICHHSA B YMTAIbHOM 3asie (He Oosee vyeM Ha 10 pabouux aueit). Eciu
Takasi Mpoch0a OT MOJIb30BATENsI HE TIOCTYyIaja, NoJ00paHHbIe Jea, TOKYMEHTHI, Imeyat-
HbIE M3JaHUsI BO3BPALLAIOTCS B apXUBOXpaHUIIUIIE 0€3 YBEIOMIIEHUS T0JIb30BATES.

4.2.18. Coobmiath B apXxuB 00 U3MEHEHUU CBEJICHMH, 00s3aTEIbHBIX K YKa3aHUIO B
aHKeTe MOJIb30BaTelisd, padoTaIOIIero B YUTAILHOM 3aJie, IPU MEPBOM MOCIE TAKOTO U3Me-
HEHUS MMOCEIICHUH YUTAJIBHOTO 3ajla apXHUBa.

4.2.19. BbINoAHATH 3aKOHHBIE TpeOOBaHUS PAOOTHUKOB apXuBa, B TOM YHCIIE IO
OXpaHHOW U MOXapHOU OE30MaCHOCTH.

4.2.20. IlpeapsBiaTh COTPYIHUKY apXuBa MO €ro TpeOOBaHUIO UMEIOUIUECS Y TIOJb-
30BaTeNsl MaTepualbl U MPeIMEThI, ykazaHHble B noamyHkTe 4.1.17. Iopsaka.

4.2.21. Yka3bIBaTh NMpU MyOJMKAIIMU apXUBHOW MHGOPMAIIMM WCTOYHHUK STOW WH-
dbopmar — apXuBHBIN MG, KOTOPBIA BKIOYAET B ceOs Ha3BaHHWE apXuBa (apXHBHBIM
otnen AnmuHucTpanuu BaBokckoro paitona), Homep ¢GoHma, OMHUCH, Neia, aucrta. [lpu
MCIIOJIh30BaHUU (DOTOJJOKYMEHTOB YKa3bIBaTh TAKKE MECTO M JaTy ChEMKH, aBTOpa (HOTo-
rpaduu (eciu U3BECTHBI).

[Tonb3oBaTeNb HECET OTBETCTBEHHOCTD 332 TOYHOCTh BOCIIPOU3BEICHUS WIIA LIUTHPO-
BaHUS apXUBHBIX JIOKYMEHTOB.

[Tonb3oBaTenb HECET aJIMUHUCTPATUBHYIO M YTrOJIOBHYIO OTBETCTBEHHOCTH 3a HeE-
MIPaBOMEPHOE UCIOIb30BaHUE, TyOIUKALIMIO, PACIPOCTPAHEHUE U NepeAady TPEThH JIMLaM
apXMBHOW HMH(pOpPMaLUM, UMEIOUIEH OrpaHWYEHHE Ha KCIOJb30BAHHME WM COJIepKalllen
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cBeleHUsT KOH(UACHIIMaIbHOTO xapakrepa, corimacHo cr. 13.11, 13.14, 13.20 Koxexkca
Poccuiickoit ®Denepanmn 00 agMUHUCTPATHBHBIX TpaBoHapymeHmsx ot 30.12.2001
Ne 195-@3.

4.2.22. Ilpu KONUPOBAHUM [I€J, IOKYMEHTOB, MEUYATHBIX HU3JAHUM TEXHUUYECKUMU
CpeICTBaMHU apxuBa NMpu O(GOpMIICHUU 3aKa3a Ha KONHUpoBaHUE (mpunoxcenue Ne 12)
YKa3bIBaTh NEPEUYEHb KOMUPYEMBIX €], JOKYMEHTOB, IEYaTHBIX U3/IaHUI C YKa3aHUEM HX
apXUBHBIX MHU(PPOB, 00BEMa KOMMMPOBAHHUS, KOJIMYECTBA IK3EMIUIIPOB, BUIA KOTIHH, TeX-
HUYECKUX MapaMeTPOB KOMUPOBAHUSI.

CamMocTosiTeNIbHOE KOMMPOBAHUE 1€, TOKYMEHTOB, MEYATHBIX U3JIaHUA COOCTBEH-
HBIMH TEXHUYECKUMU CPEJCTBAMU WJIM TEXHUYECKUMU CPEJICTBAMU apXUBa MPOU3BOIUTCSA
Ha OCHOBAaHMH 3asiBlicHUs (npunoicenue Ne 13) c pa3pellieHus: HaYaIbHUKA apXUBa.

ApXHUB HE HECET OTBETCTBEHHOCTh 32 Kauy€CTBO KOMUPOBAHMS MPU CAMOCTOSATEIb-
HOM KOMHUPOBAHUU TOJIb30BATEIEM JOKYMEHTOB, MMEYATHBIX U3JIaHUNA COOCTBEHHBIM TEX-
HUYECKUM CPEICTBOM.

ApXUBOM HE 3aBEPAIOTCSA KOMUU JOKYMEHTOB, BBINOJHEHHBIEC MOJIb30BATEIEM COO-
CTBEHHBIM TEXHUYECKUM CPEJICTBOM.

4.2.23. TIpou3BOANTHh CAaMOCTOSITENIFHOE KOTIMPOBAHNE COOCTBEHHBIM TEXHHUYECKHM
CpPEACTBOM WJIM TEXHUUYECKHUM CPEJCTBOM apXHBa /e, JOKYMEHTOB, II€UYAaTHBIX U3JJaHUN B
CIIELIMAIBHO OTBEJCHHOM apXWBOM JJi ATUX LieJied MecTe, B MPUCYTCTBUM PaOOTHHUKA
apXuBa, KOTOPbIA 00ecleunBaeT MOATOTOBKY €N, JOKYMEHTOB, MEUYATHBIX U3JAaHUN IS
KOIMPOBAHUSI U UX COXPAHHOCTH B IMPOIIECCE KOMMPOBAHUS, KOHTPOJIb 32 COOJIO/IEHUEM
YCJIIOBUM KOTIUPOBAHUS.

4.2.24. Vicnonb30BaTh MPU CAMOCTOSITEIBHOM KOMUPOBAHUM COOCTBEHHOE OECKOH-
TaKTHOE MOOWJIBHOE KOMHPYIOIIEe TEXHUUYECKOE CPE/ICTBO O3 MITaTUBOB, ChEMHBIX 00b-
€KTUBOB U OCBETUTEIHHOTO O0OpyaoBaHMs (Hampumep, TenedoH, doToamnmapar, IIaH-
HIETHBIA KOMITBIOTEP) C BBHIKIIFOYEHHBIMUA (DYHKIIMSIMHU BCIBIIIKHA W TIOJIaYU 3BYKOBBIX CHUT-
HaJIOB. 3alpeaercsl IPUMEHEHUE KOHTAKTHBIX TEXHUYECKUX CPEACTB (B TOM YHCIE, PYyU-
Hbl€, TUIAHIIETHBIC, MPOTSHKHBIC CKAHEPhI, KOMUPBI), (PUKCUPYIOMIUX U NPUKUMHBIX
YCTPOMUCTB, MOJPYUYHBIX CPEACTB U (PU3NYECKUX YCHIIHM, KOTOPbIE OKA3bIBAIOT HETATUBHOE
BIIMSIHUE HA (DU3UYECKOE COCTOSIHUE JIeJ1, JOKYMEHTOB, NEUaTHBIX U3/IaHUI.

4.2.25. He ocymecTBIATh CaMOCTOSITEIFHOE KOIMMUPOBAHUE TIOJTMHHUKOB JCI, JO-
KYMEHTOB, MI€YaTHBIX U3JaHUM:

MPU3HAHHBIX HAXOSAIUMHUCS B HEYOBIECTBOPUTEIHLHOM (DU3NUECKOM COCTOSIHUMY;

C yracaroliM TE€KCTOM, MPU HAJIUYHUK MUTMEHTHBIX ISITEH, KOPPO3UH KEJIE30TralIo-
BbIX YEPHWJI, HAPYILICHUS] CBSI3U KPACOUYHOI'O CJIOSi C OCHOBOU (pacTpeCKMBAHUE, OCHIIIH,
MOPOIIICHUE), Ha JIOMKOM OyMare, Ha KajbKe, UMEIOIINX CypTydHbIe U BOCKOBBIE TI€YATH,
MOBPEXJICHUE TeperuieTa (packoi 0J0Ka, HapyIIeHHUE IIUThS, BBITAJCHUE JINCTOB), KOpe-
10K, KOTOPBIA HE MO3BOJISIET PACKPHITH JEJI0 HA POBHOUM MOBEPXHOCTU, HE IPUUUHSS TIPU
ATOM MOBPEXKACHUN MEPEIIETY U CAMOMY JEIy.

4.2.26. IlpenocraBisath apxuBy OmOnmorpaduieckue JaHHBIC MyOIMKAIMA, agpeca
WHTEPHET-PECYPCOB, TOATOTOBJIECHHBIX C UCIIOJIb30BaHUEM JIeJl, JOKYMEHTOB, CIPABOYHO-
MOMCKOBBIX CPEJICTB K HUM, ITEUATHBIX U3JJaHUM, HAXOAIIUXCS HA XpaHEHUH B apXUBE.

4.2.27. Hectu OTBETCTBEHHOCTh 3a XHUIICHHE M MOPYY JOKYMEHTOB, NMPUYHMHEHHUE
MaTepUaJIbHOTO yillep0a UMYIIECTBY apXvBa B COOTBETCTBUHU C 3aKOHOJIaTeNbCTBOM Poc-
cuiickon denepanuu.
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4.2.28. Cobnro1aTh B YMTAIBHOM 3ajie HOPMbI OOIIIECTBEHHOT'O MOPSJIKA, HE HaXO-
JUTHCS B COCTOSTHMM aJIKOTOJIBHOTO ONBSHEHHUS, HE KYypUTh, HE YIOTPEOJSATH MPOTYKTHI
MMUTaHHUs, HAITUTKH.

V. PEXXUM PABOTBI UUTAJIBHOI'O 3AJIA APXUBA

5.1. Pexxum paboThl YMTAIBHOTO 3aJ1a YCTAaHABJIMBACTCS HAYAIbHUKOM apXHUBa.

5.2. C uadopmaryeit o pexxume padoThl YUTATBLHOTO 3aJ1a MOKHO 03HAKOMUTHCS

- Ha o(MUIMATBLHOM CalTe MYHHUIIMIIAJIBHOTO 00pa3oBaHusl «BaBOoXKCKHI palioH»:
vavozh-raion.udmurt.ru;

- o tenedonam: 2-12-90, 89225254627,

- Ha JIMYHOM IIpueMe rpaxiaan mo aapecy: Coserckas yi., 1.29, c.BaBox, Y amypT-
ckas PecryGnuka.

5.3. PesxxuM paboThI UNTATBHOTO 3aj1a apXHBa:

INouenenpuuk — ngarauia - 9.00 — 15.00

[lepepriB Ha 06eq — 12.00 — 13.00

BrixogHoit g1eHs: cy600Ta, BOCKpECEHbE.

V1. VYET PABOTHI IIOJIb3OBATEJIEM B UNTAJIBHOM 3AJIE

6.1. Ha xkax10ro rnoip30BarTess B YUTAIBHOM 3aJI€ apXHUBa 3aBOAUTCS JIMYHOE JIEJIO,
B KOTOPO€E BKJIKOYAIOTCS CIEAYIOIIUE JOKYMEHTHI:

- 0UIMAIbHOE MMHCbMO HaNpaBJISIOUIeH OpraHu3aluy WK JIUYHOE 3asiBICHUE O J10-
IIYCKE B UATAJBHBIN 3aJ1 C PE30JIFOLIUEN HaYaJlbHUKA apXUBa;

- aHKETAa I0JIb30BaTENS;

- aHKEeTa COMPOBOXKAAIOIIETO JIUia (MPU HATUYUN);

- 3aKa3bl HA BbIJAYy TOKYMEHTOB;

- 3aKa3bl HA KOIIUPOBAHUE TOKYMEHTOB.

6.2. Kaxmoe nuuHOoe neno yuuThiBaeTcs B <«OKypHale perucTpanuy JTUYHBIX e
MTOJIb30BATENEN».

6.3. Y4eT BbIAaHHBIX NIPOITYCKOB BeAeTCA B « KypHaie ydera Bbl1aud MPOITyCKOB
II0JIb30BATENISIM YUTAIIBHOTO 3AJ1a).

6.3. TemaTHka Mccie0BaHU MOJIb30BaTeNel yunuTheiBaeTcs B «KypHaie yuera
MOJIb30BATENIEN YUTAJIBHOTO 3aJ1a U TEMATUKHU UCCIIETOBAHUIN.

6.4. [lng peructpanuy NOCEUECHUH MoIb30BaTEeNsIMU YUTAIBLHOIO 3ajla apXH1Ba Be-
nercs «KypHan peructpalnnuy MoCemeHn N0JIb30BATEIAMU YUTAIBHOTO 3aJ1a».
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[Tpunoxenue Ne 1

HavanbHuKy apXuBHOTO OTHENA
AnmMunuctpanuu BaBoskckoro paiioHa
Koxopunoii JI.H.

(amunus, UMst, 0TIECTBO (TIPH HAJTUYUH)

3ASBJIEHUE

Jara

[Tpomry pa3zpemuth paboTy B UUTATHHOM 3aJie 10 TEME:

(HaBBaHI/IC TEMBbI, XPOHOJIOTHMYCCKUC paMKI/I)

ITonnuce

(Dopma 3ane/ienusa noabvzoeamelin



12

[Tpunoxxenue Ne 2

OdunuanbHbIi 0JIAaHK OPraHu3aluU

HavanpHuky

apXMUBHOTO OTAENAa AIMUHUCTPALIMH
BaBoxckoro paitona

Koxopunoii JI.H.

[Tpomry paspemuts paboTy B YUTAILHOM 3aJI€ apXUBHOTO OTAena AaMuHUCTpanuu Ba-
BOKCKOTO parioHa

(Ha3BaHME TOMKHOCTH, YICHOE 3BaHUE, yUeHas CTEIICHb)

((pammms, MIMsI, OTIECTBO COTPYIHUKA)
C JOKyMEHTaMH

(HaI/IMCHOBaHI/Ie OpraHusaluu, B ACATCIbHOCTH KOTOPOTO 06p330BaHI/ICL JAOKYMCHTBI )

JUIA IIOMCKa ,
(HauMeHOBaHME TOKYMEHTOB, KOTOpBIE TPeOyeTCsl MOCMOTPETh (IIPUKa3bl, PEIleHHs, TIPOTOKOJIBI U T.]1.
HITH BOIIPOC, II0 KOTOPOMY BEJIETCS OMCK, AJIsI UCCIICIOBAHUI — TeMa)
3a T'oJbI.
(HdomxHOCTB ( monmuch) (pacummppoBKa MOAMUCH )
PYKOBOJAUTEIIS

HaMpaBJIAOIIEH OpraHu3aInmn)

(Dopma nucoma op2arnuzayuu
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[Tpunoxenue Ne 3

IHEPEYEHDb JOKYMEHTOB,
YAOCTOBEPAIOIIUX JIMYHOCTD

a) macnopt rpaxaanuna Poccuiickoit @eneparuu, IBISIONINIICS OCHOBHBIM JJOKYMEHTOM,
YAOCTOBEPSAIOLIUM JIMYHOCTH rpaxkaanuHa Pocculickon denepanun Ha Tepputopun Poccniickon
depnepanuu (Ianee — macnopt rpakaannHa Poccuiickoit deneparum);

0) macniopt rpaxaanuHa Poccuiickoit denepainiu, sIBASIOMIANCSI OCHOBHBIM IOKYMEHTOM,
YAOCTOBEPAIOIIUM JIMYHOCTH rpaxkaanuHa Pocculickoit denepannu 3a npenesramMmu TEPPpUTOPUU
Poccuiickoit denepanyu, B TOM YHCIIE COAECPIKALTUN AIEKTPOHHBIM HOCUTENb HHpopManmu (J1a-
Jiee - 3arpaHUYHbIN MacIopT);

B) JUIIOMAaTUYECKHUI TTACTIOPT;

T) CIIy’KEOHBIN MacTOpPT;

1) TOKYMEHT, YIOCTOBEPSIONINN TUIYHOCTh HHOCTPAHHOT'O IpakIaHMHA WITH JIUIa 0e3
IpaXJIaHCTBA U Npu3HaBaeMblil Poccuiickort denepanueii B 3T0M Ka4eCTBE B COOTBETCTBUH C
MEXTyHapOIHBIMU corfiameHusmMu Poccuiickoit @eneparuu (1anee - JOKyMEHT HHOCTPAHHOTO
IpaXJIaHUHA);

€) YIOCTOBEPEHHE JINYHOCTU MOPSIKA, U JP. BOCHHOCTY)KAIIIHX;

K) pa3pelIeHre Ha BpeMEHHOE TIPOKMBAaHKUE, BhIIaBaeMoe JINIy 0e3 ITpaKIaHCTBa;

3) BUJ Ha )KUTEJIbCTBO, BIJJABAEMBIi JIUIY O€3 IPak/1aHCTBA;

1) yJIIOCTOBEpEHHUE OCIKCHIIA;

K) MIPOE3THOM TOKYMEHT, BbIIaBa€MbIH JIMITY, TPU3HAHHOMY B MOPSIKE, YCTAHOBIECHHOM
(dhenepanbHBIM 3aKOHOM, Ha TeppuTOopuu Poccuiickoit denepannn OekeHIIeM (J1aee - Ipoe3aJHOM
JIOKYMEHT O€KEHIIa);

J) ¥ JIp. IOKYMEHTBI, B COOTBETCTBHH C 3aKOHOaTeIhCTBOM P®d, ynocToBepsitonue and-
HOCTb.

Bvinucka uz nocmanoenenus Ilpasumenvcmea P® om 06.08.2015 Ne 813
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ITpunoxxenne Ned
APXUBHBIN OTJIEJ AAMAHUCTPALIUA
MYHUIIMIIAJIBHOI'O OBPA3OBAHUSI «<BABOKCKUM PATOH»

Heno nmonb3oBatens No

AHKeTa nmoJib30oBaTtelif, paﬁoTammero B YNTAJIBHOM 3aJ1¢

Oammnus *

Nwmsa *

OtuectBo (Ipu HaTUIUM)*
Jata poxxnenus *
I'paxxmancTBo™
Mecto pabots (yueObl) U JOMKHOCTD (TIPH HATUYWH )

S~ whE

(nonnoe Hazeanue yupescoenus, e2o NOUMOBbLIL U SNEKMPOHHBLI addpec, MeneghoH)

7. OOpazoBaHue, yueHOE 3BaHUE, yUeHasl CTCIICHb (IIPU HAIWYHN)

8. OcHoBaHUe AJI NPOBEACHUSA UCCIICIOBAHUN

(nanpasnenue opeanuzayuu unu no IUYHOMY 3A56/IEHUIO)
9. Tewma, XpoHOJIOTHYECKHE PAMKH *

10. Uens paboTs
11. Anpec perucrpaiyiy o MecTy KHUTEJIbCTBa *(MpeObIBaHMS)

12. Anpec dakTrdeckoro mpokuBaHus *

13. Homep koHTakTHOTO Tenedona (Mpu HATNYNH)

14. Anpec 31eKTpOHHOH MOYTHI (TP HAIWYVIH)

15. Bun, cepusi, HOMep U Jata JOKyMEHTa, yJOCTOBEPSIOLIETO IMYHOCTh, @ TAK)KE OpTraH, BBIJABIIHHI JIOKY-
MeHT*

16.@amunust, uMsi, OT4ECTBO (TIPU HAJTMYUM) COIMPOBOXKAAIONIETO Juma*™*

*Qbs13amenvHo 0151 3aN0JIHEeHUs.
**0bs3amenvbHo 0151 3aN0IHEHUs. 8 CyYae NOCeWeHUs. YUMALbHO20 341d APXUEA C CONPOBONCOAIOUIUM TUYOM.

O0s13aTe/ILCTBO-COTJIAIIIEHHE.
A,

(pamunus, ums, omuecmeo (npu Hamuuuu)
o3HakomJieH c¢ [Tops/iKoM HCTIONB30BAHMS APXUBHBIX TOKYMEHTOB B apXUBHOM OT/E€ AJIMUHUCTPAIIUU
MYHUIIMIIAJIbHOTO 00pazoBaHus «BaBokckuii pailoH» U 00513yI0Ch €T0 BBIIOJIHSATS.

S cornacen Ha 00pabOTKY MOUX MEPCOHANBHBIX JaHHBIX, YKa3aHHBIX B aHKETE, TOCPEACTBOM BHECE-
HUS B ”HQOPMAIMOHHYIO 0a3y JaHHbBIX, B cO0TBeTCTBUHU ¢ DenepanbHbiM 3aKk0HOM 0T 27.07.2006 1. Ne
152-®3 «O nepcoHanbHBIX TaHHBIX).

O0s13y10Ch COOTIOIATH PEXXUM KOH(UICHITNATFHOCTH B OTHOIIIEHNWHN CTaBIIEH MHE N3BECTHOW WH-
dbopMaruu, UCIOIb30BAHUE U PACIIPOCTPAHEHHUE KOTOPOM OTpaHUYEHO 3aKOHOJATeNLCTBOM Poccuiickoit
denepanuu.

O pabome 6 uumanvbHoOM 3ajle Kamepvl BUOCOHAOII0OeHUs U3BeWeH (a).

« _» 20 1.

noonucs
O00JIAHCHOCMb, COMPYOHUKA APXUBA noOnuch pacuugposka noonucu
«_» 20 1.

d)opma anKemusl nojibzoeamelin
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ITpunoxxenne Ned
APXUBHBIN OTJEJ AAMAHUCTPALIUA
MYHHUIUIIAJIBHOI'O OBPA3BOBAHUS «BABOKCKUII PAMOH»

Jeno monb3oBatens Ne

AHKeTa

CONMPOBOKIAIOIIEIO JINIIA MTOJb30BaTEJ I, paﬁoTammero B YHTAJIbHOM 3aJI€

damuus *

Nms*

OtuecTBO* (TIpH HATUYWH)
Hara poxnaenus *
I'paxxmancTro *
MecTto paboTsI (yueObl) U JOKHOCTD (TIPY HATHYHH)

I

(nonnoe nazearnue yupescoenus, e2o0 nOUMOoeblil U SNeKMPOHHBII adpec, meiedon)

7. AJpec perucTpanuy 1o MeCTy KUTeIbCTBa (MpeObIBaHMs)*

8. Anpec axkTHUeCKOro MpOXKUBaAHUI*

9. Howmep koHTakTHOTO TenedoHa (IpU HATHYIH)
10. Bug, cepusi, HOMep U AaTa JOKYMEHTA, yJOCTOBEPSIOLIEr0 JUIHOCTD, a TAK)KE OpPraH, BbIIaBILIHUI
JOKYMEHT*

11.®@amunmsi, UMs, OTYECTBO (MPH HAJTMYMH) COMPOBOXKIAAEMOTO JnIa *

*Qbsi3amenvHo 0JIA 3aNn0AHeHUs

O0s13aTeILCTBO-COTJIAILICHHE.
s

2

(pamunus, ums, omuecmeo (npu Hamuuuu)
o3HaKomiieH c [TopsiikoM UCTIONB30BaHUs APXUBHBIX JOKYMEHTOB B apXUBHOM OT/eNe AJMUHUCTPALIUN
MYHHUIIMIIAJIBHOTO 00pa3oBanus «BaBoxxckuil pailoH» U 0053yI0Ch €ro BBIIOJIHSATS.

S cormacen Ha 00pabOTKy MOUX MEPCOHATBHBIX IaHHBIX, YKa3aHHBIX B aHKETE, TOCPEICTBOM BHE-
CeHMs B MHPOPMAIMOHHYI0 0a3y JaHHBIX, B COOTBETCTBUH ¢ DenepanbHbIM 3akoHOM OT 27.07.2006 r.
No 152-®3 «O nepcoHaabHbIX JaHHBIX).

O06s13y10Ch COOMIOATH PEXKUM KOH(GUIEHITMATFHOCTH B OTHOIIICHUH CTABIIIEH MHE H3BECTHOU MH-
dbopMaluu, UCIONIb30BAHKUE U PACTIPOCTPAHEHHE KOTOPOIl OrpaHUYeHO 3aKOHOIaTeIbCTBOM Poccuiickoi
denepanuu.

O pabome 6 uumanvbHoM 3aje Kamepsvl BUOCOHADI00eHUs U38eleH (a).

« _» 20 1.

noonucey
O00NIHCHOCMb, COMPYOHUKA APXUBA noonuch pacuwi ugposka noonucu
«_» 20 r.

(Dopma anKemal conpoeom@alomezo Jauua
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APXUBHBIH 0TA€J AIMAHUCTPALMHA
BaBoxkckoro paiiona
YuTanbHBIH 3411

NPOINY CKMNe
Briman
Ha CPOK JI0 « » 20 T.
M.IIL.
Havansunk
ApXMBHOI'O OTJENa JI.H.Kokopuna

[Tpunoxenue Neb

N3 [opsinka uCnoIb30BaHUSI APXUBHBIX JOKYMEHTOB
B YHTAJILHOM 3aJIe apXHBHOTO OT/es1a
1.ITpomyck nperbsBIseTcs! IPU BXOJE B apXUB.
2 .3ampemaercs:
1)BXOANTH B YUTAJIBHBIHN 3aJ B BEPXHEH 0JIeXk/Ie, BHOCUTH IMTOPT(ENH, CYMKH,
cBEpTKH (pazmepom Gomee 200x300Mmm);
2)BBIHOCHUTH JOKYMEHTHI U3 YHTAIBHOTO 3aJ1a, IepeaBaTh UX APYTHM JHIAM,
JeTaTh MOMETKH, TIOA9ePKUBAHUS, BBIPHIBATH JIMCTHI U JP;
3)ynoTpeOsATh B YUTAIBHOM 3aiI€ POAYKTHI TUTAHUS, HAITUTKH; KYPHTH B
MOMEIIEHUH apXHBa.
3. [Tonp30oBatenb, IPUYMHUBIINI yIIepO apXUBHEIM JOKyMEHTaM, HECET OT-
BETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIAaTENILCTBOM PO.
UnTanpHblii 321 apxuBa oTKphIT: ¢ 9.00 o 15.00 4.
nepepbIB Ha o6ex ¢ 12.00 mo 13.00 1.
BBIXOJHBIE THU — Cy000Ta, BOCKpECEHbE
cnpaBku 1o Tei. 2-12-90, 89225254627

Dopma nponycka 6 HUmMaibHblil 341
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ITpunoxxenne Ne 7

Ne mponycka | [lata damunus, No muynoTO Cpoxk neu- [OJIMUCH
BBIJIaYU UMsl, OTUe- Jiena CTBUS TIPO-
MPOMycKa CTBO MycKa

1 2 3 4 5 6

Dopma xncyprana yuema 6b10auu NPONYCKo8

nocemumesiAam HumajibHo2o 3ajia



ApXUBHBIN OTIET

AJIMUHHCTpaLUU

obpaszoBanus «BaBoxckuit pailon»

3AKA3 (TPEFOBAHME) HA BBIJJAUY

18

MYHHUIUIIAJIBHOT'O

[Tpunoxenne Ne 8

PA3PEIIARO Bbiiauy JOKYMEHTOB

HavanbHuk APXHUBHOI'O OTACTIA

APXHUBHBIX TOKYMEHTOB, KOH?ﬁ JI.LH.Kokopuna
D®OHJA ITOJb30OBAHUSA, OITUCEAU « » 20 I.
AEJI, JOKYMEHTOB
((pamumst, MHUITAAITBL)
(TeMa mcciae10BaHus)
Howmep ¢onna | Homep onucu | Homep en. xp. | 3arosoBok en. | Koia-Bo nu- Pacniucka Pacnucka pa-
Xp. CTOB (BpeMs nmoyib3oBatesst | OOTHHMKA Y-
3BYy4aHUs, B I[MOJIYYCHUH, TaJIBHOI'O 3aJia
METpax) nara B BO3Bpallle-
HHUU JIOKY-
MCHTOB I10JIb-
30BaTeneM,
Jarta
1 2 3 4 5 6 7
(moAmuCH MOIB30BATENS)
« » 20 r.

Dopma 3axkaza (mpebdosanus) Ha evbloauy apXueéHvlX OOKYMEeHM 08, KONUil

¢onoa nonvzoeanusn, onucei 0es, 0OKyMeHmos
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[Mpunoxenne Ne 9

HavyanpHuKy apXuMBHOTO OTAEIIA
Anmunuctparnuu BaBoxkckoro paiioHa
Koxopunoii JI.H.

(pamuust, Ms1, OTYECTBO (IIPU HATUYHH)

3asBJICHUC

« » 20 T.

HpOU_Iy IMPOJINTDL CPOK ITOJIb30BAHUA NOKYMCHTAMHU B YHUTAJIbHOM 3aJIC:
o. , OIL , 1.

o. , OIL , 1.

o. , OIL , 1.

o. , OIL , 1.

10 « » 20 I.
MOJITHCH

Dopma 3asa61eHUA 0 NPOONEHUU CPOKA NOIL3OBAHUA OOKYMEHMAMU
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[punoxenne Ne 10

HavanpHuKy apXuBHOTrO oTaena An-
MUHHCTpanuu BaBoxckoro paioHa
Koxopunoi JI.H.

(pamuus, uMs1, 0T4ECTBO (IIPU HATUYNH)

3asiBJIeHUME

HdaTta

[Ipoury pa3pemuTs pu paboTe B YUTAIBLHOM 3aJI€ apXUBA UCIIOJIb30BATh COO-
CTBEHHBIE TEXHUYECKHE CPEJCTBA ISl OCYIIECTBIICHUS BBIMUCOK U HA0Opa TEKCTA!

(yKaBaTL BU TEXHUYECKOTO CpeZ[CTBa)

MHOJITHCH

(I)opjna 3aA6/1€HUA 00 UCNOIB30BAHUU 6 YUMATIbHOM 3d]1e apxuea
COOCMBEHHBIX MEXHUUECKUX cpedcme
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ITpunoxxenne Ne 11

ApXUBHBIN OTJIEI
Anmunuctpanun MO «BaBoxckuil pailon»

JIMCT UCITOJIB30BAHUA APXUBHBIX JTOKYMEHTOB

donng Ne Onucek Ne Jlemo Ne

3aroJjIoBOK neia

Hara Komy Bbiano | Xapaktep HCIIOIB30BAHUS J10- Howmepa IToanuce nuua,
UCIOJIb- bamunus, KyMEHTa (KOIIMpOBaHUE, BbI- UCIIOJIb30- UCIIOJIb30BaB-
30BaHUs WHULAAJIBI MUCKU, IPOCMOTP U 1p.) BaHHBIX LIET0 AEIJIO0

(pa36opunBO) JIUCTOB
1 2 3 4 3)

(I)opMa JIUCTA UCITOJIB30BAHUA aPXUBHBLIX JOKYMEHTOB
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[Mpunoxenne Ne 12

PA3PEIIIAIO
HawansHuk apxuBHOTO OT/IENA
AmMuHHCTpauu BaBoxckoro paiioHna
__JL.H.KokopuHoit
« » 20 1.

3AKA3 Ne HA KOIIMPOBAHUE JOKYMEHTOB

CtpyKkTypHOE MOapa3AciicHre
damMunnd 3aKa3uauKa

Anpec, TenedoH
OcHoBaHue

(3ampoc Ne u aTa, 3asiBJI€HUE MOJIB30BATEINS, COTPYIHUKA apXHUBA, TOTOBOP, CIYKEOHOE 3a1aHKe)

[Ipoiry U3roToBUTH KOIIUU JOKYMEHTOB:
KonuuectBo kanpos, IUCTOB

Dopmar Tupax
B COOTBCTCTBHHU C ICPCYHEM!
Ne i/m Homep Homep onu- | Homep nena | Homepa nu- | Kpatkoe [Ipume-
¢donma cu CTOB ¢ 000- | colepkaHue | YaHWe
poTom WU yKa3a-
HHE COCTaBa
JIOKYMEHTOB

Oco0ble OTMETKU

I[OKYMeHTLI HE CoACpKaT CBC,I[CHHI?I OTpaHUYCHHOI'0 AOCTYyIIA.

JlokyMeHTBI iepea:

Jara
(HAaMMEHOBAHUE JIOJDKHOCTH) (nozxnuce) (pacuudpoBKa MOAMKMCH)
I[OKYMQHTLI MIPpUHSI:

Jara
(HaUMEHOBAHHUE JIOJDKHOCTH) (TIOATHCE) (pacmmnpoBKa MOAIUCH)
3aka3 noJIy4uI:

Jara

(HaMMEHOBAHUE JIOJKHOCTH) (moAnMCk) (paciudpoBka MOAIKCH)

(I)opma 3aKasa Ha Konupoeanue apxXueHovlx 00KymeHm03
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[Mpunoxenue Ne 13

PA3SPEHIAIO
HavanpHuk apxuBHOTO OT/IENA
AnvuHaHCTpauy BaBo)Kckoro paiiona
___JI.H.Kokopunoii
« » 20 1.

3AKA3
Ha OPraHu3anui0 KOIMUPOBaAaHUA APXUBHBIX JOKYMEHTOB
COOCTBEHHBIMH TEXHHYECKHMH CpeacTBaMU I0JIb30BaTE/IA

Ilonw30BaTeinn

(pamusust, ©Msl OTUECTBO WIIM HAMMEHOBAHHE FOPHIMYECKOTO JINIA)
Anpec, Tenedon
Tema neeneroBaHus

CorracoBaHHbIE JATHl U BpEMs KOITUPOBaHUA

HaumenoBaHue/Mo/1e)1b 0ECKOHTAKTHOTO TEXHUYECKOT'O CPECTBA

Homep Howmep Howmep Howmep nena | Homepa KonuuectBo | IIpume-
donna OIUCH en.xp. JIUCTOB C JINCTOB B JaHue
obopoToM Jiene

HToro: (eavHULl XpaHEHMSI, MHUILL YUETa)

(mara) (moanuce)

IIpumeuyanue:

ApXUB HE HECET OTBETCTBEHHOCTh 33 UJIEHTUYHOCTb MOJJIMHHUKY U KAYECTBO CAMOCTOSI-
TCJIIBHO U3TOTOBJICHHBIX ITOJIB30BATCIICM KOHI/Iﬁ apXI/IBHBIX )IOKYMGHTOB. 9TI/I KOIINU HE SaBepﬂIOT-
Csl ApXUBOM.

(Dopma 3anejienusn noavzoeamelis o npedocmawzenuu 001<ymeum06, ne-
YAMHBIX U3OAHUTL OJ151 CAMOCH OAMENbHO20 Konupoeanun COOCMBEHHBIM MEXHU-
yecKum cpe()cmeom



